
Recruitment Consultant
Location:  Hybrid. Home/30 Moorgate, London EC2R 6DN

We are TIC Recruit, a partner company to The Intrapreneurs Club. Our mission is to
accelerate the diversity of tech teams in the UK. We enable businesses in the UK to
hire diverse talent by providing them with diverse talent pipelines, and supporting
their employees to engage and learn more about diversity.

As our Recruitment Consultant you will be what we call a 360° consultant, which
means you’ll be managing the entire end-to-end recruitment process. That includes
business development, building relationships, and winning new business across all
sectors within tech. You will also be responsible for finding candidates for those
organisations, building relationships with them in order to find them the perfect new
role.

You will be responsible for managing your own day to ensure that you are
successfully creating your own pipeline and achieving weekly and monthly targets.
As a young company, you will finally have a huge part to play in the growth of The
Intrapreneurs Club, driving our culture and being part of defining what the company
will look like for years to come.

To be successful in this role, you will have the desire to work in a high performing
sales and customer success environment and be willing to focus on customer care.
With excellent written communication skills and the ability to confidently present
ideas and build rapport, you will have hands-on experience of building customer
relationships.



Key responsibilities

As a recruitment consultant, you're the vital link between clients and candidates. The
role is demanding and diverse. It involves:

● using sales, business development, marketing techniques and networking to
attract business from client companies

● meeting with clients to build and develop positive relationships
● developing a good understanding of client companies, their industry, what

they do, their work culture and environment
● advertising vacancies by drafting and placing adverts
● using social media to advertise positions, attract candidates and build

relationships
● headhunting - identifying and approaching suitable candidates who may

already be in work
● using candidate databases to match the right person to the client's vacancy
● receiving and reviewing applications, managing interviews and tests and

creating a shortlist of candidates for the client
● requesting references and checking the suitability of applicants before

submitting their details to the client
● briefing the candidate about the responsibilities, salary and benefits of the job
● preparing CVs and correspondence to forward to clients regarding suitable

applicants
● organising interviews for candidates as requested by the client
● informing candidates about the results of interviews
● negotiating pay and salary rates and finalising arrangements between clients

and candidates
● offering advice to both clients and candidates on pay rates, training and career

progression
● working towards and exceeding targets that may relate to the number of

candidates placed, a value to be billed to clients or business leads generated
● reviewing recruitment policies to ensure effectiveness of selection techniques

and recruitment programmes.



Expectations

All employees are expected to embody our mission, values and competencies. This
includes an expectation that they will:

● Show passion for what The Intrapreneurs Club and TICRecruit does and the
opportunities that we provide for those from underrepresented backgrounds.

● Work collaboratively across our community, communicating effectively,
ensuring their messages are understood and that they strive to make positive
change.

● Be open to others feedback and show a commitment to learning.
● Demonstrate organisational awareness and see the bigger picture while

working towards objectives.
● Value diversity and treat others with respect, showing sensitivity towards

differences, promoting and encouraging diversity, and building on people’s
different skills and talents to enhance the quality of their own and other’s
work.

Person Specification
Essential criteria

1. Excellent written and verbal communications skills, with the proven ability to
write effectively

2. Ability to work proactively using own initiative, prioritise work and meet
deadlines, with well- developed time management skills.

3. Excellent aptitude using Google Suite, Microsoft, shared online drives, web
content management systems and email marketing software

4. Excellent interpersonal skills with the ability to communicate and negotiate
with a wide range of people at all levels internally and externally.

5. Excellent sales and negotiation skills
6. A goal-orientated approach to work

Contact
Linkedin www.linkedin.com/company/the-intrapreneurs-club/
Email sj@theintrapreneurs.club

Whatsapp 07534974596


